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e Boxed dates are Pay Days.

® Bold dates are state holidays - College is CLOSED.

e Timesheets and Faculty Time Summary Sheets are due in the Payroll Office at 9:00
AM on Thursdays every week.

e E-mail any changes in time sheets to attendance@worcester.edu

e Forms/requests relative to changes in payroll deductions are due in the Payroll
Office no later than noon on Thursdays of non-shaded weeks.

e Direct Deposit forms can only be entered into the system on Pay Days for pre-note

P A Y D A T E S processing. Please submit your forms accordingly.

January February March
S M T WTF S S M TWTT Fs SMTWTF S
1. 2 3 4 5[6]7 1 2[3]4 112]3
8 9 10 11 12 13 14 5 6 7 8 9 1011 A 5 6 7 8 9 10
1516 17 18 19[20]21 | 12 13 14 15 16[a7]18 |1 12 13 14 15[16]17
22 23 24 25 26 27 28 | 1920 21 22 23 24 25 18 19 20 21 22 23 24
29 30 31 26 27 28 29 25 26 27 28 29[30] 31

April May June
S M T W T F S S M T WT F S S M T WT F S
1 2 3 4 5 6 7 1 2 3 4 5 1 2
8 9 10 11 12[13]14 6 7 8 9 10[11]12 3 4 5 6 7[8]09
15 16 17 18 19 20 21 13 14 15 16 17 18 19 10 11 12 13 14 15 16
22 23 24 25 26[27]28 20 21 22 23 24[25]26 17 18 19 20 21[22]23
29 30 27 28 29 30 24 25 26 27 28 29 30

July August September
S M TWTF S S M T WT F S S M T WT F S
1 2 3 4 5[6]7 1 2[3] 4 1
8 9 10 11 12 13 14 5 6 7 8 9 10 11 2 3 4 5 6 7 8
15 16 17 18 19[20] 21 12 13 14 15 16[17]18 9 10 11 12 13[14]15
22 23 24 25 26 27 28 19 20 21 22 23 24 25 16 17 18 19 20 21 22
29 30 31 26 27 28 29 30[31] 23 24 25 26 27[28]29
30

October November December

S M T WTF S S M T WT F S S M TWT F S
1 2 3 4 5 6 1 2 3 1
7 8 9 10 11[12]13 4 5 6 7 8[9]10 2 3 4 5 6/[7]8
14 15 16 17 18 19 20 11 12 13 14 15 16 17 9 10 11 12 13 14 15
21 22 23 24 25[26]27 18 19 20 21 22 [23]24 16 17 18 19 20 [21]22
28 29 30 31 25 26 27 28 29 30 23 24 25 26 27 28 29
30 31

NOTE: Direct Deposit will be available on 11/23—paychecks not available until

Following Monday.

College closed on November 12th in observance of Veterans Day.
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