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 APA Guidelines for Writing Papers

1. General APA page set up and title page 

a. Include a page header in the upper right-hand of every page. To create a page header, type the first 2-3 words of the title of the paper, insert five spaces, then give the page number. The page header will appear on every page of your paper, whereas the running head will only appear on your title page.
b. On the first line of the title page flush-left, add a running head. Begin the running head with the words “Running head” followed by a colon. Then give an abbreviated title of your paper in 50 characters or less in all caps. 
c. 1” margins – top, bottom left and right. Headers such as the running head and page numbers are placed a half inch down from the top of your paper (this will be automatically done by your word processing program.) Page numbers are placed in the upper right hand corner. Do not include the total number of pages or the word “page.” The title page should be 1.
d. Double space the material presented throughout the paper.
e. Use a 12 point font size. The text should be in black. Do not include color in the paper.
2. Title 

a. Summarize the main idea of the paper in 12-15 words or less.

b. Indicate something about who and what your paper addresses. Be specific

c. The title should be centered at the top of the page. Do not use all capital letters. Author’s name (yours) appears centered, one double-spaced line below the title Institutional affiliation (i.e., the college), course and section, and instructor’s name appear on separate lines double-spaced below author’s name.
3. Abstract (100-175 words maximum) - 

a.  Should be a self-contained summary of the paper.

1.  It should not contain any citations.

2.  Be sure to summarize the paper and not simply introduce it.

3.  When typing the abstract:

      a.  The word “Abstract” appears at the top of the second page (centered).

            b.  The abstract is typed as a single paragraph with no indentation.


      c.   Place on a page by itself.
4.  Citations – you must employ a reference system for giving credit to your sources.

a. In the text of your writing, after summarized sentences drawn from a scholarly source, you should use in-text references to give credit to the authors.

b. The only phrase that does not get a reference at the end is a common sense sentence. Anything more specific must be cited. This means you may write an entire paper that requires a reference after every phrase. The only other exception is material that is your opinion (rarely accepted in academic papers.)
c. You may not cite a source at the start of a paragraph and think the paragraph is covered. The only thing a reference covers is the sentence it is a part of – it only covers material up to the period.
d. In-text, all you need is the authors’ names and the year of publication. Do not include initials or degrees. Citations are placed within parentheses at the point where the information is included in your paper.  You should provide the last name of the author(s) of the source and the year it was published or presented e.g., Russell, Britner, & Woolard (2007).  You may include the source in the sentence e.g., According to Russell, Britner, and  Woolard (2007) . . . . . . 
e. In the event there are two or more authors, you must list all authors in the citation.  When there are three or more authors, all authors must be cited the first time e.g.,  (Russell, Britner, & Woolard (2007).  When citing the source again, you use the et al. form e.g., (Russell  et al., 1995).  If there are more than six  authors, you should use et al. even in the first citation.
f. Please note that an ampersand (&) is used within the parentheses. When citing the authors as part of the sentence, spell out the word “and”. When you have more than one article which makes a specific point, you should cite them all in parentheses e.g., (Cota-McKinley, 2007; Kanner & Budwig, 2000; Soysa, 2007). Note that the order of the articles in the parentheses is alphabetical by first author.

g. Citations for on-line references should list the author’s name and year of publication if available. List the name of the webpage if the author’s name is not available, and year of retrieval if the year of publication is not available. The author's name can be included in the sentence itself or within the parentheses e.g., According to Russell, Britner and Woolard (2007) . . . . . 
h. The page number should be included when a direct quotation is made e.g., (Russell, Britner, & Woolard, 2007, p. 128).  However, we prefer that you paraphrase the information in your own words rather than use direct quotes.  Page numbers are not used when paraphrasing material.

3.  Introduction - 
a.  Identify the problem or topic you are writing about.

1.  Provide a brief history of the topic.

2.  The introduction begins on a new page after the abstract. Repeat the title at the top of the page.
b. Citations – support your statements with 

4.  Main body of paper should immediately follow the introduction and have a centered header to separate it from the general introduction.

a.  Use sub-headers to break up the material and make it more appealing to read. Main headers are centered and not underlined or italicized. Within a main section, you can have sub-sections. The header for a sub-section should be placed at the left margin and should be italicized. The text begins on the line below the header. If you wish to breakup a subsection into more subsections you should use a header that is indented and italicized and ends with a period. The text should begin on the same line. See example below.

Main Header

Sub-header


Text begins on the line below in paragraph form. The first line is indented with other lines at the left margin.

Sub-header. Text begins on same line.

5.  Conclusion - Provide a general conclusion in which you summarize the main points. Describe the implications of your findings. 

6.   References 

a.  List all sources and only those sources to which you directly referred in your report.

b.  Arrange the list alphabetically according to the last name of the author.  (Do not alphabetize the authors in an individual reference. Credit is given to the author who contributed the most.) Do not number the sources. 
c.  Capitalize only the first word of the title and the subtitle, if any, and any proper nouns. Do not italicize, underline or place quotation marks around it.

d.  Italicize the name of the periodical and the volume number.

e.  Use a hanging indent format (where the first line of the margin is flush to the left margin with subsequent lines indented). 

f.  Double-space references but do not add an extra space between the sources.

g.  When abbreviating two or more initials in an author’s name, a space must be included between them,  e.g. Jones, D. B. rather than Jones, D.B.

h.  When a work has two authors, place a comma after the first one's name e.g., Jones, D. B., and Smith, A. C.

i.  The following are examples on how to cite sources and list them in the reference section. Please see the sample reports to see how the references should appear in your paper. For example, you would not include the categories and you would double space the references evenly without an extra space between the sources.
Sample format for a book:  

Abbey, E.A., & Surgan, S.E. (eds.). (2009). Developing methods in psychology. Edison, NJ: Transaction Publishers.
Cota-McKinley, A. L. (2007). Grade aid for Kenrick, Neuberg, and Cialdini’s social psychology: Unraveling the mystery (4th ed.). Needham Heights, MA: Allyn and Bacon.

Mosher-Ashley, P. M., & Barrett, P. (1997).  Life worth living: Practical strategies to reduce depression in older adults. Baltimore, MD: Health Professions Press.

Sample of a Book issued by an organization: 

American Psychological Association (2001). Publication manual of the American Psychological Association. Washington, DC: Author.

Sample of a chapter in an edited book: 

Dawson, L., & Chunis, M. (2004). From tailhook to tailspin: A dishonorable decade of sexual harassment in the U. S. military.   In C. Harvey and M. J. Allard (Eds.), Understanding diversity: Readings, cases, and exercises, 3rd ed. (pp. 428-442)  New York: Pearson/Prentice- Hall.

Soysa, C. K. (2007).  If a path doesn’t exist, how about making one?  In R. J. Eidelson & J. Laske (Eds.), Peacemaker 101:  Careers confronting conflict (pp. 106-110) Philadelphia:  Solomon Asch Center for Study of Ethnopolitical Conflict.
Sample of a periodical article:  

Magnusson, K. R., Scruggs, B., Zhao, X., & Hammersmark, R. (2007). Age-related 

declines in a two-day reference memory task are associated with changes in NMDA receptor subunits in mice. BMC Neuroscience, 8, 43.

Russell, B. S., Britner, P. A., & Woolard, J. L. (2007).  The promise of primary prevention home visiting programs: A review of potential outcomes.  Journal of Prevention & Intervention in the Community, 34 (1/2), 129-147.
On-line sources:

The reference must include the date the information was retrieved along with the name and/or address of the source. (Please note that you should cite the author or web page in the body of the text.)

Surgan, S. (2001). Is random error useful for developmental psychology? Forum qualitative sozialforschung / Forum: Qualitative social research, 2, 3.   Available at: http://www.qualitative-research.net/fqs/fqs-eng.htm.

Electronic reference formats recommended by the American Psychological Association. (2001, October 12). Retrieved October 23, 2000, from http://222.apa.org/journals/webref.html.

Sample format for a conference presentation: 

Dottolo, A. L., Soysa, C. K., Dawson, L., & Tillery, S. (2008, March). Cultural insiders and outsiders: Theorizing relationships between social identities and institutional structures. Symposium conducted at the meeting of the Association for Women in Psychology, San Diego, CA.

Kanner, B. G., & Budwig, N. (2000, June). Linking age-related changes in preschoolers’ conflicts and conflict resolutions to their developing understanding of self and other. Paper presented at the 30th Annual Meeting of the Jean Piaget Society, Montreal, Canada.

Soysa, C. K., Dawson, L. J., Kanner, B. G., Wagoner, M. J., & Soltano, E. G. (2006, October). A state college perspective: Assignments and course content in teaching diversity. Symposium conducted at the meeting of the Society for the Teaching of Psychology, Atlanta, GA.

Surgan, S. (2008, August). Digging up thought’s skeleton: Exploring the process of associogenesis. Paper presented at the meeting of the International Conference on Dialogical Self, Cambridge, U.K.

Other recommendations:

1. If you point out that several studies have identified a particular finding, you must include a citation listing the authors and year of those studies.

2. Avoid using questions. They tend to make your material appear wordy. 

3. Do not organize your material on the basis of one or more specific studies. Organize the material on the basis of the findings. Report a given finding then discuss and cite the studies which addressed it. 


